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1. Types of communication

2. practice passage for composition

3. Comprehension

4. Practice passage for Comprehension

5. Type of essays

6. Essay writing

7. Memo Writing

8. Introduction to report writing

9. report Writing(Short & Long)

10. Letter writing

11. job Application

12. Resume writing

13. Adapting it according to different audiences

14. Curriculum vitae

15. Listining skills

16. Presentation skills

17. Practice presentations

18. Interview skills

19. Speaking skills

20. Grammer review 1

21. Grammer review 2

22. Drama

23. E-mail communication

24. Correction symbols

25. Conducting meetings

26. Preparation and Agenda

27. Problem solving session.
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